Royal Air Force Club
Library Guide
(Accession Numbers 1-1535 dated April 2006)

Notes for the Guidance of Members

Welcome to the Club Library.  The purpose of the library is to provide members with a stock of RAF-related books for study and leisure reading whilst they are on the Club premises.  It is not a lending library, nor a source of general reference books, although it does hold some.  Extensive  facilities for further research are available by advance arrangement at the R.A.F. Museum, Hendon; the Royal Aeronautical Society;  the Imperial War Museum;  and the National Archives.
The Library is manned by the Library Committee  every Wednesday from 11.00 a.m. to 3.00 p.m.  Club Members wishing to contact the Librarians can do so through the General Office. 

Books may be borrowed for use during a visit to the Club.  They may be taken to members’ rooms, but may not be taken out of the building.   Please replace books borrowed or used on the shelf provided at the far end of the library.
The library steps provided are the only means to be used to access the higher shelves. Members are advised to exercise great care when using the library steps, and to seek assistance if in any doubt.
Donations.   Almost all the books have been donated by members and friends. It is the intention that this is how the Library should develop, and  donations will continue to be welcomed. A record of donors is maintained in the library.
Acquisitions Policy.  Space in the Library is limited.  All books accepted must be aviation related.  Preference will be given, in order of priority, to:

1.  Category B - Air Forces

2.  Category E – Reference (Jane’s and Awards Lists)

3.  Category F – Campaigns

4.  Category G – Period Histories

5.  Category H – Personalities

6.  Category A1 – RAF Aircraft

7.  Category A2-7 - Other Aircraft

8.  Category D – Equipment and Techniques

9.  Category C – Aviation Art and Photography 

Books accepted must also be:-  

a)  English language texts only.

b)  Hard or soft back copies not less than 11x18cms or 4½”x7” in size.  Paperback books are not suitable.

c)  Complete i.e. with texts, illustrations, spines and covers unmarked, not torn, and in good/fine condition.

d)  Not already held by the library.

Magazines must also be in a comparable condition and in complete sets, bound or unbound.
Cash donations for general book purchases are also welcomed.  A list is available from the Librarians of particular books in print which the Library would like to have.  Donors can select from that list if they wish.  All books donated will record the donor’s name.
In order to ensure that there is no unnecessary expenditure of effort and money, it is essential that members seeking to offer books write to the Librarian in the first instance.
How to Find a Book on the Shelves

General Arrangement.    The catalogue is  divided into ten  main categories, listed below.  Each main category is further divided into sub-categories.  The start of a category or sub-category  is shown by a coloured marker standing with the books on 
its shelf  (the gilt alphabetical letters A-H at the top of the book stacks are not used for this purpose).

The label on the spine of a book  shows the book’s main and sub-categories, and the first letter of the author’s name (editor or publisher where there is no named author).  For example, in Category A1 RAF Aircraft,  The Manston Spitfire, by L. E. Deal, is labelled A1d.  The book will be shelved in Category A1 in alphabetical order by author’s name.
Category H – Personalities 

Autobiographies.  (Cat. H1) are in alphabetical order by author e.g. An Airman Marches by H. Balfour is labelled H1b.

Biographies.  (Cat. H2),  irrespective of the actual title, are arranged in order of their subject, with the name of the subject shown in Bold in the catalogue. The label will show the Category and the first three letters of the subject’s name .  Thus “Master Airman”, about AVM Bennett, by A. Bramson, is labelled “H2BEN”.

Memoirs, Reminiscences, Diaries, Personal Stories (Cat. H3) are in order of author. The catalogue shows in italics the subject matter where that is not clear from the title.

Category E – Reference  Copies of the following books are held at the Club Reception Desk:   Air Force List; Air Force Retired List; English Dictionary; Who’s Who;  Debrett’s.
BOOK CATEGORIES - OVERVIEW
BOOK CATEGORIES 

CAT A -  AIRCRAFT

(Books primarily about aircraft as such)
A1  RAF Aircraft

A2  Maritime/Naval Aircraft

A3  US Aircraft

A4  Other Individual Countries’ Aircraft  (about one country only)
A5  Aircraft Worldwide  (dealing with more than one country, including categories A1-A4)
A6  Aircraft Manufacturers/Civil Aviation

A7  Miscellaneous

CAT B -  AIR FORCES

(History, organisation, location, insignia)
B1  Royal Air Force

B2  RAF Commands and Squadrons

B3  RAF Bases

B4  International Air Forces

CAT  C - AVIATION ART AND PHOTOGRAPHY

(Not aerial photography – see Cat. D4)
CAT  D -   EQUIPMENT AND TECHNIQUES

D1  Operational Techniques (includes Armament and Weapons)
D2  Training

D3  Engineering

D4  Miscellaneous

CAT E -  REFERENCE
E1  General Reference
E2  Jane’s

CAT  F -  CAMPAIGNS

WORLD WAR 2 (F1-8)

F1  Battle of Britain

F2  Bomber Command

F3  Coastal Command and maritime

F4  D-Day

F5  Luftwaffe

F6  POWs

F7  Middle East, Mediterranean, North Africa, SE Asia, Far East

F8  World War 2 Miscellaneous

POST WORLD WAR 2 (F9-13)

F9  The Cold War

F10  Vietnam War

F11  The Falklands

F12  The Gulf War

F13  Miscellaneous

CAT G – PERIOD HISTORIES

(covering any periods from pre-World War 1 to the present time, except specific World War 2 Campaigns listed in Category  F.  There is inevitably some overlap here)
G1  General

G2  Development and Use of Air Power

G3  History of Aviation/Powered Flight

CAT  H - PERSONALITIES

H1  Autobiographies  (in order of author)
H2  Biographies (in order of  subject)
H3  Memoirs, Reminiscences, Diaries, Personal Stories (In order of author)
Cat J – JOURNALS AND SETS
     J1  Air Clues   
              
     J2  RAF Year Book (RAF Benev. Fund) 
     J3  RAF Historical Society     
     J4  Time Life Series 
     J5  Aeroplane, Air Pictorial

     J6   Miscellaneous                     
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